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 What is the TSWF MHSPHP 
AIM Form? 

The MHSPHP AIM form populates the Military Health 
Systems Population Health Portal  

 

 Collects population health data which is not already 
captured by our clinical information systems 
 Cancer screenings (breast, cervical, and colorectal 

cancer screenings) 
 HPV and Chlamydia results 
 Lab results (e.g., HgbA1c, LDL) 

 Improves HEDIS reporting 

2 



Standardize to Optimize 

Who Uses It? 

 Disease/Case Managers 

 Health Care Integrators 

 MTF- Designated Clinical Staff 
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Recommended Workflow 

 Before implementing the template, evaluate 
existing processes for obtaining and 
documenting out-of-network results 

 Develop processes to prevent duplication of 
efforts 

 Scan the patient’s test result into HAIMS or 
AHLTA Clinical Notes in accordance with 
Service policy/NCQA requirements 
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Preparatory Steps 

 These are one time tasks and if done 
correctly, will not have to be repeated each 
time you use the MHSPHP 
Adding the MHSPHP Template to Your 

Favorites 
Adding a Diagnosis to Your Favorites List 
Setting Priorities in your Diagnoses 

“Favorites” List 

 

 
5 



Standardize to Optimize 

How to Add the MHSPHP 
Template to Your Favorites 
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• Click on Tools to open choices 
• Click on Template Management 
 
This is a one time task and if done 
correctly, all updates to the TSWF 
MHSPHP Form will occur automatically. 

Note: All screen shots are simulated.  No 
PPI or HPI is shown in this presentation! 
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Locating the  
MHSPHP Template 
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•Select Expanded Search 
•Type “TSWF” in 
Template Name field 
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Locating the  
MHSPHP Template 
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•Click on drop down arrow and change “Owner 
Type” from “Personal” to “Enterprise” 
•Click on Search 
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Adding the Correct Template 
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• Select the correct MHSPHP 
template for the AHLTA 
version your facility is 
currently using 

•  If you are unsure of which 
version your facility is 
using, please check with 
your local trainer 

• Forms annotated with 3.3.8 
behind the name may only 
be used if your facility is 
using AHLTA 3.3.8 
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Selecting the MHSPHP form 
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• Left click ONE time to highlight the 
appropriate MHSPHP form 

• Right click and select Add Favorite 
• After choosing Add Favorite, the form 

will appear in your favorites list 
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How to Add a Diagnosis to Your 
Favorites List 
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• V68.89 can be used as an administrative 
diagnosis when you close the encounter 

•  Consider adding this diagnosis to your 
favorites list 

• Click on Tools to expand your selection 
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Adding a Favorite Diagnosis 
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Click on List Management 
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Click on My Diagnoses 

Adding a Favorite Diagnosis 
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Adding a Favorite Diagnosis 
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Click on Add 
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Searching for a Favorite 
Diagnosis 
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• Type V68.89 into the Search 
box and click Search 

• Click on the + in front of the 
first code listed to expand the 
selection 
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Searching for a Favorite 
Diagnosis 
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• Click to highlight V68.89 
• Click to choose OK 
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Setting Priorities in your 
Diagnoses “Favorites” List 
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• Click on the code to highlight V68.89 
• Chose Move Up to move the code to the 

top of your list or your desired location 
in your pick list for easy selection 
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DOCUMENTING IN THE TSWF 
MHSPHP FORM 
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    NOW LET’S GET STARTED 
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Documenting in the  
MHSPHP Form  
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Create a New Telcon in the 
appropriate clinic, following 
service branch recommendations 
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Finding the Right Patient 
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Select the 
appropriate patient 
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Creating the Telcon 
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•Ensure Telephone consult is created in the 
appropriate clinic as directed by service 
•In “Reason for Telephone Consult” field, 
follow Service or local policy 
•Click OK 
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Setting Your Workload 
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• Click on Current 
Encounter 

• Ensure Workload 
is set to No 
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Documenting Your Encounter 
in the MHSPHP Form 
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Click on S/O 
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Locating the MHSPHP Template 
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• Click on dropdown menu 
• Select TSWF-MHSPHP 

template 
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Documenting Procedures 
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•Click on the Onset box 
•Enter the date the procedure 
was performed 
•No need to click on the “x” to 
the left of the Onset box 
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Documenting Procedures 
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• Document colonoscopy,  
sigmoidoscopy, or fecal analysis in 
the upper portion of the form if 
there is no known CPT code 

• Use lower portion of the form if 
there is a documented CPT code on 
the report 
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Documenting Lab Values 
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Enter decimal points with lab values  
 
For example, enter ‘8.0’ instead of ‘8’ 

8.0 
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Documenting  
Chlamydia/HPV Results 

 Chlamydia/HPV selections will default to a POSITIVE finding 
when you enter the date performed in the Onset box 

 If the result is NEGATIVE,  click on the “N” to ensure correct 
documentation 
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Documenting Fecal Analysis 

 FOBT selection will default to a POSITIVE finding when you enter 
the date performed in the Onset box 

 If the result is NEGATIVE,  click on the “N” to ensure correct 
documentation 
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Documenting Results 

 Results can also be documented if the CPT code is coded within 
the report 

 Document the service on the bottom half of the form where the 
procedures with codes are listed 

 Documentation of a procedure in either area is acceptable  
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Documenting Chlamydia/HPV 
Results with CPT Codes 
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Completing the A/P 
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• Click on Favorites 
• Double click on V68.89 to add 

diagnosis to encounter 
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Completing the Disposition 
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Click on Disposition 
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Completing the Disposition 
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• Ensure Workload is set to No 
• Confirm code is set to 99499 
• Click sign 



Standardize to Optimize 

Closing the Encounter 
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• Enter your AHLTA Password 
• Click the co-signer box & select appropriate 

provider as per service policy 
• Click sign  
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Alternate Workflow 

If patient being seen for appointment today, you may 
use an alternate workflow for documenting in the TSWF 
MHSPHP Form: 
 No need to open a telephone consult 
 Open current encounter (must not be signed) 
 When AHLTA prompt appears, choose “Add 

Additional S/O Note” 
 Select the TSWF MHSPHP from the Template drop 

down list 
 Complete documentation process (same as when 

completing documentation in telephone consult) 
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Documenting During a 
Provider’s Encounter 
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• Provider must not have 
signed or closed the 
encounter 

• Double click S/O 
• When prompted, choose Add 

Additional S/O Note 
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Documenting During 
Provider’s Encounter 
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• Click on dropdown 
• Select TSWF MHSPHP Form 
• Complete documentation 
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QUESTIONS??? 
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Additional Questions? 

 Contact your local trainer 

 Provide feedback to the TSWF Team via email: 
TSWFaim@gmail.com 

 Log onto Milsuite: 
https://www.milsuite.mil/book/groups/tswf 

 Follow us on Twitter: @TSWFTeam 

A special thanks to the MHSPHP Team for 
updating this tool! 
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